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1 Executive Summary

The “Project Management Guidelines” corresponds to a set of rules and processes, supporting
the management and quality assurance of the project as well as collaboration between
project partners, in lines with the rules of the Grant Agreement (GA). In the FAIRCHAIN
Description of the Action (DoA), the "Project Management Guidelines” shall be submitted as
deliverable D9.2.

A project Wiki has been set up on the FAIRCHAIN collaborative platform (described in D9.1),
addressing the needs of an interactive and centralised solution for the storage of relevant
project information. The Wiki aims at helping partners to find all information necessary to a
smooth project execution. It notably provides information on:
e the methods, means, tools and practical guidelines regarding the management of the
project;
« the quality plan used for the production of documents, the exchange of information,
the development and approval of deliverables.

The Project Wiki is accessible to all project partners on the secured collaborative web platform.
D9.2 documents the information that partners can be found on the project Wiki.
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List of Acronyms

Abbreviation / Description

acronym

CS Case Study

DoA Descriptfion of Action
GA General Assembly
WP Work Package
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2 Introduction

A successful collaboration among project’s partners requires establishing a set of common rules
which need to be known and enforced by all involved parties.

The FAIRCHAIN approach is to store this information centrally and online, making information easily
and quickly accessible, as well as making it easier fo update information whenever needed.

Therefore, FAIRCHAIN has set up a Project Wiki on its internal collaborative project workspace, as a
Project Management Guidelines.

This Wiki consists of eight core sections.

The following chapters give an overview of each of the different sections and describe their
contents, features and specificifies. Screenshots are providing readers with a much better
understanding of the Project Wiki and its content. The full content of the Wiki is available only on
the secured collaborative FAIRCHAIN web platform and will be continuously adapted to the
project’s needs and requirements. Upon request from the EC, the content could be exported to
individual files and be made available for a detailed review.
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3 FAIRCHAIN Project Wiki

The main Wiki page (landing page) is accessible through the left--hand menu, on the home page
of the FAIRCHAIN collaborative platform. The menu page has a simple and clearly arranged
structure and shows the height main thematic sections as well as the main contents of these
sections. These are links showing the headlines only and need to be clicked on in order to access
to the desired information.

Home Change your password Project Office # EDITUNKS
Project Wiki

Home FAIRCHAIN Project Management Guidelines

Praject Guidelines /

o General Assembly Templates Downlead

Document Coding

Document Leader and contributors

Editing Guidelines

Level of Confidentiality

General Assembly Vote

General Assembly Meetings

Mailing Lists

Project Collaboration Workspace

Template
Deliverable status

Deliverable production process

Figure 1 : lllustration of the Project Wiki - Menu page

In the following chapters, the content of the eight thematic sections is summarised:

e Governance structure [Project Wiki — Chapter 1]

e Decision-making processes [Project Wiki — Chapter 2]

e Project documents and internal communication [Project Wiki — Chapter 3]
e Internal exchange information [Project Wiki — Chapter 4]

» Deliverables [Project Wiki — Chapter 5]

e Project reporting [Project Wiki — Chapter 6]

e Promoftion and publication of project results [Project Wiki — Chapter 7]

e Efhicsrequirements [Project Wiki — Chapter 8]
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4 Wiki Chapter 1: Governance structure

This first main section describes the governance structure in place in FAIRCHAIN. This section recalls
the responsibilities of each decision-making and advisory entity in the project organisation and rules
to be observed by those.

The governance structure comprises the following Bodies:

e Coordination and decision-making level:

o The General Assembly (GA) as the ultimate decision-making body of the
Consortium;

o The Executive Board (EB) as the supervisory body for the strategic and technical
management of the project and reporting to the General Assembly.

e Adyvisory Board:

o The Innovation Management Team (IMT) is in charge of dealing with potential
Intellectual Property issues that might arise from the project. The IMT has no decision-
making power, but rather an advisory and mediating role.

o The FAIRCHAIN Advisory Board (FAB) is the external advisory body

Home  Chasngsyourpassword  Project Office # CDITUNKS Sazrch this site o

Project General Assembly

Organisation GA member Deputy

.
Pro Ject General Assembly "y — S i
3 JOANNEUM Simon Bermer Hartmut Derler
» The General Assembly is the decisi 1 body of FAIRCHAIN | 1 i
» Itis compased of ons representative pr parmer organisation and is chaired by the Broject Coordinator, Geneviéve Gesan-Guiziou at INRAE - unless decided otherwise by | 5 FHs] Barbel Hising ariane Vogihober-Slavins|
th by I ogihubier-Slavinsky |
* voting rights: each member of the General / by shall have one vote. 7 PACKAFOOD Peter Ragaert An Vermeulen
The following decisians shall be taken by the Gene
9 PETREL l'ﬂlng.l.lfi Pelletier Charles Allart
znges t Annees 1 and 2 of the Grant Agresment 1o be aqreed by the Funcing Authority 1 SOFES Joine Vertiguer pror
the Consortium 7Ia |
ble 10 transfar ownershio of results under the conditions 2t outin section 82.2. e smalified b BOERIES ANE CCrRte Severina iioth
|
15 STANDA Riwanon Lemée-Michel Nathalie Roland
2- Evolution of the Consortium: 17 FA Rui Costa Luis Mayar
e Party 2 the consortium snd approvsl o the s n the cond such a new Party |
Party to the consortium and the approvast of t ment an the i . ——
on o breach by a Pary of s obiigation Lrder this Consordum Agreement L SODMAL Ofivier Cousin
ulting Party |

n the consortium and measures relating thersto
- Propasal 1o the Funding Authority for 3 change of Coardinatar

- Proposal to the Funding Authority for suspens ail or part of the Project

- Proposal to the Funding Authority for termination of the Project and the Consertium Agresment

Figure 2 : Example of a page on the Wiki describing the Project General Assemby
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5 Wiki Chapter 2: FAIRCHAIN decision-making
process

FAIRCHAIN

This section outlines how decisions are taken and enforced within the project.

This mainly focuses on the organisation of GA votes at GA physical or remote meetings. In addition,
a sub-section highlights how GA meetings should be organised and run. Essential information on
GA meeting documentation or on the role of each body in relation to voting / decision is made
available as well here, either directly in the text or in the form of hyperlinks. Therefore, direct links to
the project contractual documents with reference to relevant articles, are provided as this section
Information provided on the Wiki is fully based on the EC rules and the further interpretation made
of them through the project CA.

Home  Changeyourpassword  Project Offic # EDITUNKS Sasrch this site o

General Assembly Vote

General Assembly Vote

Voting Rules:

® The Genera

Assembly should not deliv
® Esch membs f the General Ass = vote

o Bartner identified as a default party should not be entitled to vote
s Decisions sre taken by s

bi= and decide validy unless 23 of its members are present or represented.

Format:

« General Assembly can be held during face-to-face mestings.
 The Genersl Assembly csn also take decisions and vote using electronic means, for instance per e-mail and vis an on-line procedure [=

2 on the SharePoint)

Veto rights:

mbly who can show that his legitimate inte
ively: i rformance

everly harm by 3 decision of the Genaral Assambly can exercise his veto right with respect to the corresponding decision or part of this decision. Under legitimate interests, one

resolve the vetoed matter to the general satisfaction of esch member
tion of his organisation as a defsulting party. Member of the General Assembiy reprasenting 3 defaulting party is ot entitld to veto a decision relsted to its participation
f such a decision.

= A member of the General Asseml 2t 3 decision related to the request of this organisstion to leave the Consortium.

When to exercise the veto rights 7
® ‘When 3 decision is fores.
* ‘When 3 decision has bee
» If the decision was taken

fing the meeting
ng. the decision can be vewed during the mesting and within 15 working days after the draft minutes of the mesting were sent.
vetoed within 15 days after notification of the cutcome of the vote

Figure 3 : lllustration of the Project Wiki page - General Assembly Voting and Decision-Making Processes

10
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6 Wiki Chapter 3: Project Documents and internal
communication

During the project, a variety of documents are being generated, including: deliverables and
milestone reports, meeting documents (agendas, minutes, etc.), disseminafion material
(presentations, posters, brochures, etc.), internal and confractual reports. This section describes a
set of simple rules to be followed to facilitate document management within the project. It also
ensures proper and consistent presentation of the project, based on a common visual identity.

This section includes information on:

6.1 Document templates

Templates for the most recurrent project documents and reflecting the project visual identity have
been developed and can be downloaded from the project collaborative workspace. Templates
are available for deliverable reports, communication memo and meeting documents (such
agenda, minutes and presentation slides).

6.2 Document coding

Each FAIRCHAIN document will be identified with a unique filing code, regardless of the document
title, fle name and referencing conventions that each partner might be obliged to use for
institution-specific reasons in local archives. This will considerably facilitate creating the project
archive as well as document management, especially with regards to follow-up and review.
Guidelines for document filing codes and their meaning are provided in a specific section of the
Project Wiki.

Coding
+ Each FAIRCHAIN documents wil be identified with a unicue filing code, regardless of the document title, file name and referencing canventions that sach partner might uss in local archives.
File code Where
Meeting documents N
Jjact acranym
Agenda FAIRCHAIN-Mesting type-AGD-Vxy + Meeting ty sembly Mesting; TC for teleconference: EB for Executive Bosrd Mesting stc.
Minutes FAIRCHAIN-Meseting type-MIN-Viy
Presentation FAIRCHAIN-Mesting type-WPx_Title-Viy
frst dirsft of 3 document wil be numbered 0.1, Offici
artiurn) will be numbered 1.0
Deliversbles FAIRCHAIN-Dx.y-Org-Rxy + FAIRCHAIN = reference to the project acronym
D mber y: for deliverables number. Eg.: D2.1
T
the partnering arganisation issuing the dacument
+ Wy the release o version number (e, 1.0, 1.1, 3.0). The first draft of = document will be rumbered 0.1, Officia
versions (ie. documents actually released by the cansortium) will be numbered 1.0.
Reports FAIRCHAIN_PR-Vxy

+ FAIRCHAIN = reference to the project acranym

v version number (g. 1.0, 1.1, 3.0). The first draft of  document will be numbered 0.1, Officia
versions (i.e. documents actually released by the consertium) will be numbered 1.0.

Figure 4 : lllustration of the Project Wiki page -describing the document coding

6.3 Document leader and contributors

This section underlines the necessity of identifying a document leader for each deliverable, progress
report or for any other project document. Roles of the document leader as well as missions of the
document conftributors are listed, too. In addition, this webpage redirects to connected contents:
specific information on the deliverable process, information on the collaborative editing via the
SharePoint platform features and the repository where all templates can be downloaded.

11
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6.4 Editing guidelines

Documents issued in the framework of the project should be harmonised and present the project
in a coherent way. Moreover, the EC has defined rules for acknowledging EC funding and using
the EC emblem, which the consortium is committed to whenever documenting project related
content or producing hardware / material infrastructure. From this page, very detailed information
covering this issue can be accessed on the EC portal.

Hutie

B [ Dol ISSerIN L UL S [l (o S
Ed tng Lsuigetines

0 Cambury Gathe {170t snn Asfal Bodd Yor headlings

Frajeci boge calours Fetd Grawn Bluw Cyan Magenta Vallow Blck

ThiiE [ fra St ] (g et s &It Dyt OF iescilt] & mart &f 8 Arofedt Dl bl fecddag

Figure 5 : lllustration of the Project Wiki page providing information on the editing guidelines rules

6.5 Confidentiality level

The confidentiality level of a deliverable report is defined in the DoA. A coding system has been
established and the corresponding lefter code must appear on each document.

12
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7 Wiki Chapter 4: internal exchange of
information

7.1 Mailing lists

A number of dissemination lists were established to facilitate the exchange of information between
partners. In this section of the project Wiki, partners are informed about the existing dissemination
lists. There is also a link to the app “Contact and consortium” on the project collaborative
workspace, where partners can find information about the subscribers to each mailing lists, as well
as all contact details of involved partners (on note and in line with GDPR, partners have given their
explicit consent to be displayed on the FAIRCHAIN collaborative platform).

Mailing lists can be extended as necessary upon partners’ request.

7.2 FAIRCHAIN Collaborative platform

This section describes the main features of the FAIRCHAIN collaborative platform (access rights,
main apps and functions). It also provides some fips about the simultaneous editing option
available. This simultaneous editing option is available for the WP collaborative workspace and the
CS collaborative workspace.

WP Collaborative Workspace

= A special section for the exchange of ation at Work Package level. This space appears in the main Project Website as it will be of common use to the leaders and the members.

« WP s and WP contributors a to manage and change important information, especially in the different registers dedicated to the work plan, deliver milestones and risks.

= The WP workspace include also interactive format for managing the WP documents. Inside each of the dedicated WP spaces, all the related documents are stored in such way 5o as the members can work on it in a collaborative
manner and simultaneously in the same document.

of project documents is made possible. To do soi

1.log-in to the collaboartive web space
2. left mouse-click on the name of the document you want to edit. Subject to your browser settings:
= g) a pop-up window will ask you if you want to open the document in read-enly more or for editing. After selecting editing, the document opens
= b) the document will open on your device and will be in read-only mode. Please click on “edit document”, if you want to edit the file.
S :
= check in the upper navigation pane of Word, if “Protect Document” is inactive, If active, no other partner can edit the document. Older Microsoft Office versions (2011) have this field activated, so please dick to deactivate,
Microsoft Office 2013 does not automatically activate this feature.
= Then activate the track changes feature in Word,
4 . With the document open on your computer, you can see who else is editing the document, who is editing a specific paragraph, and when updates
from other authors are available on the server,
5. When you save your changes to the server, any updates from other authors are automatically refreshed in the document.
= You can see when other authors save ci 5 to the server ause a message that indicate: available appears on the status bar at the bottom of the window.
= On the status bar at bofttom of the ick Updates Available to refresh the document == On the “This document was refreshed with updates by other authors”™ dialog box, click OK Your changes
are saved to the server, and updates that wer u ed changes.
= Updates from other authors are refreshed aut: cally only if they don't conflict with changes that you made. If you and another author both change the same item, then a conflict may occur. If 2 conflict occurs when
you save the document, you are prompted to review the conflict and accept or reject the change.
6. When you have finished your editing, save to server and close the document

More information about the collaborative workspace, tools and tips can be found here.

Figure 6 : lllustration of the page where information on the FAIRCHAIN Collaborative platform are available

13
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8 Wiki Chapter 5: Deliverables

This section provides a link to the app where the deliverables template can be downloaded from
the FAIRCHAIN collaborative workspace.

It is also possible to find informatfion on the process set up to ensure a timely submission of
deliverables. InNformation is provided about the status of the deliverable (which is closely monitored
in the deliverable register on the online workspace).

Deliverable status

Each deliverable has a status throughout the project life time. This status is defined by the statements listed below and will evolve until the deliverable is submitted to the EC.

Status of deliverables should be updated regularly in the deliverable register on the collaborative web space once the preparation of the report has started, This should be done either by
ARTTIC, which should be kept informed of the deliverables status to enable proper follow-up or by the deliverable leader himself/herself.,

Not started Status per default; the work on the deliverable report has not started yet.

On-geing The deliverable report is being developed, 1.2, information are being gathered, results processed, charts established, etc.

Draft available A draft of the report is available and ready to be sent to the coordinator

In review The draft report is being reviewed by the coordinator to provide the deliverable owner / leader with some suggestions for improvements,
Ready for submission The deliverable report has been reviewed by the internal reviewer, if applicable revised and the final version of the report went through guality

control {performed by ARTTIC).

The final version of the deliverable report has been reviewed and approved by the Geneviéve Gesan-Guiziou
Submitted The final and approved version of the deliverable report has been submitted through the continuous reporting interface (SYGMA) on the EU Participant Portal,
This however does not mean that the deliverable is accepted by the EC.

The deliverable report (and any annex) is made available by ARTTIC on the collaborative web space under the section “Deliverable documents”, unless agreed
otherwise due to confidentiality issues.

Figure 7 : illustration of the project Wiki page describing the status of the deliverables.

BROWSE PAGE

Home Change your password Project Office # EDIT LINKS

D Deliverable production process

Home

You will receive a reminder two months before the submission deadline.
My Dashboard

Project Guidelines / In order to ensure a timely submission of the deliverable, please make sure you comply with the below deliverable production process:

Wiki * 1,5 month before submission deadline : draft structure is ready and contributors are identified

. - 3 weeks before submission deadline: contributions are merged into a single document and first draft is available

Contacts & Consortium o . ) : .
+ 1 week before submission: sent to project office and coordinator for quality-control and content approval

WP collaborative space

CS collaborative space

Registers

Project Documents

Meetings

Advisory Boards

Sister projects RURD&-07

Dissemination and
exploitation

Action List

# EDIT LINKS

Figure 8 : illustration of the project Wiki page describing the deliverable production process.

14
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FAIRCHAIN

9 Wiki Chapter 6: Project reporting

Monitoring the project advancement against the plan outlined in the DoA requires process and
infrastructure to be put in place. Not only technical progress should be closely followed-up but the
associated consumption of resources, namely planned efforts and budgets should be monitored,
too. To this end reporting will happen at two levels, which two sub-sections cover in the Project Wiki:

1) Project internal reporting
2) Project contractual reporting

- Home  Changeyourpassword  Project Office / EDITLINKS [ search this site
Contractual Reporting

Home

My Dashiicecd According to the Grant Agreement Art. 20.2, the reporting periods of the FAIRCHAIN are as follows. Periodic reports will have to be produced and delivered within 60 days of the end of the reporting period.

Project Guidelines /

Wiki « P1friom M1 to M18, ie. November 2020 to April 2022 - Report due on 30.06.2022

Bontatis i onsa = P2 from M19 to M36, i.e. May 2022 to October 2023 - Report due on 31.12.2023
ontacts Bttonsortum « P3 from M37 to M48, i.e. November 2023 to October 2024 - Report due on 31.12.2024

WP collaborative space

£ o All partners will have to contribute to the three contractual reporting activities by providing requested input within the deadlines. This activity will be coordinated by ARTTIC.

collaborative space

T Advanced and final version of the periodic reports and financial statements will be reviewed and approved by the Project Coordinator prior to on-line submission to the EC.

Project Documents eriodic repor

Meefings The periodic repart comprises clearly defined parts:
Advisory Boards
« Publishable summary of a limited length for publication by the EC covering

Sister projects RUR06-07 the context and overall objectives of the project

o

Dissemination and © the work performed within the concerned reporting period and highlighting the main results achieved so far
exploitation o the progress beyond the state of the art and the expected impact, also including the socio-economic impact and the wider societal implications of the project
action List © URL from the project public website
o Images cleared for direct publication by the EC
4 EDITLINKS Report core (also called Part B of the periodic reporting) providing explanations on the work carried out by the partners and following the template provided in the reporting interface (SYGMA)

The deliverables made available to the EC Project Officer in the course of the reporting period via the continuous reporting interface (SYGMA)
Information on achievernent of the planned milestones
Information on the critical risks
o Foreseen risks: already entered in the negotiation phase. Their status must be provided before the periodic report can be processed for review.
o Unforeseen risks: identified after the negotiation phase and during the project implementation. They can be added and if 56, a status has to be provided before the periodic report can be reviewed by the EC
« Information on publications
o Alist of publications suggested by OpenAIRE, i.e. scientific publications that could be linked to the project and available in Open Access repositories and automatically collected by OpenAIRE
o Alist of project publications, where partners confirmed themselves the link with the project. This list can be expended manually.
« Information on IPR protection, for instance an patent application has been submitted to protect results produced in the framework of the project
« Information on the gender dimension in the project.

Figure 9 : lllustration of the project Wiki page providing information on the contractual reporting

BROWSE PAGE

) Home Change your password Project Office # EDIT LINKS

Payments

Home ndls ?

My Dashboard You can consult the Consortium Agreement (article 7) and the Grant Agreement (Article 21), These reference documents are available on the SharePoint: here

Project Guidelines /
Wiki

Contacts & Consortium

-fi 1 i ithil i F e wil e "
WP collaborative space On top of the pre-financing, you can expect to receive payments within 90 days from submission of reports. In FAIRCHAIN, we will have 3 reports:
CS collaborative space * 1% reporta submission date: month 20 (June 2022)3 interim payment : September 2022
Registers » 2" reporta submission date: month 38 (December 2023)a interim payment : April 2024
* 3 and final report & month 50 (December 2024)4 final payment : April 2025
Project Documents

All payments are subject to the approval of periodic reports.

Meetings
Advisory Boards

Sister projects RUR0G-07

Dissemination and The amount of interim payments will be equal to the total eligible costs accepted by the Commission for the corresponding reporting period. However, note that the total amount of pre
exploitation

; For the final payment. the Commission will deduct the total amount of pre-financing and interim payments made (according to the repert on the distribution of payments) from the final
Action List
# EDIT LINKS

This amount corresponds to 30% of your total grant {column E) after deduction of the Guarantee Funds (column G). Calculation table can be found here

The Guarantee fund corresponds to an insurance and covers financial loss(es) that might happen during the course of the project (for example due to pariner's bankruptcy...). The amour

Figure 10 : lllustration of the project Wiki page providing information on the payments.
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FAIRCHAIN

10 Wiki Chapter 7: promotion and publication of
project results

When it comes to disseminating project results, (i.e. making them publicly available either via a
scientific publication, participation to a conference, the production of brochures, or any other
communication means), CA and GA rules as well as other requirements must be followed. This
section of the Project Wiki covers the following issues:

1) Dissemination and publication rules
2) Project visual identity
3) Open Access

4) Further EC requirements (especially acknowledgement of EU funding)

- Home  Change your password  Project Office # EDITLNKS Search this site
Dissemination and publication rules

Home According to the Grant Agreement Article 29, the beneficiaries have the obligation to disseminate their results to the public by appropriate means going beyond protection and exploitation measures. This notably includes scientific publications, which are
My Dashboard regulated by the Consortium Agreement Article 84 also covering any other dissemination activities.

Project Guidelines / Rules to observe are listed below.

Wiki
Contacts & Consortium + Prior notice of any planned dissemination activity must be given to the other project partners at least 45 calendar days before publication (ie. making project results public and not necessarily scientific publication?).

Any objection to the planned dissemination activity should be raised in writing to the Coordinator (e-mail is deemed sufficient) and to the partner(s) proposing the dissemination activity within 30 calendar days after receipt of the prior notice.
Objection is deemed justified if
€S collaborative space © the protection of the objecting partner's resuilts or background knowledge would be adversely affected
 the objecting partner legitimate academic or commercial interests in relation to the results or background knowledge would be significantly harmed
« The objection must include a precise request for necessary modifications.

WP collaborative

pace

Registers
Project Documents

Meetings » Should no objection be raised within the 30 calendar days, the dissemination activity will be considered as permitted

Should an objection be raised:
© the involved partners shall discuss how to overcome the justified grounds for objection on a timely basis (e.g. modification of the planned publication and / or protection of results / information prior to publication)
o the objecting partner shall not unreasonably continue the opposition to the publication once appropriate measures are taken after discussion
Dissemination 2nd o the objecting partner can request a publication delay of a maximum of 90 calendar days s from the time the objection was raised. The publication is permitted after the 90 calendar days, provided that confidential information of the objecting

Advisory Boards

Sister projects RUR0G-07

exploitation partner have been removed from the planned publication.
Action List

« A partner shall not include in any dissemination activity another partner's results or background knowledge without abtaining prior written approval from the partner owing the results / background knowledge.
R « Partners should obtain prior written approval (e-mail is deemed sufficient) of other partners before using their name or any of their logos or trademarks for dissemination actiities.

These rules apply within the whole project duration and for a period of one year after the project end.

Figure 11 : lllustration of the project Wiki page providing information on dissemination rules

BROWSE  PAGE

Home  Change your password Praject Office # EDITLINKS
Open Access

Home

My Dashboard . e . -
Open Acess to scientific publication

Project Guidelines /
Wiki

According to the Project Grant Agreement Art, 9.2, each beneficiary must ensure epen access to all peer-reviewed scientific publications relating to the project resufts,

Consortium

Definitions:

borat e

+ Peer-reviewed publications: publications which have been evaluated by other scholars.
- Open access: free of charge on-line access for any user to ensure that at least such publications can be read on-line, downloaded and printed - via a repository for scientific publications.
Registers « Repository for scientific publications: n-line archive which can be institutional, subject-based or centralised.

Project Documents

Mestings
N 1. Deposit in a repasitory for scientific publications an electronic copy of the published version of the publication (or the final peer-reviewed manuscript as accepted for publications).
2, Provide open access, via the repository, to the scientific publication, at the latest:
Sister projects RURDG-07 1.on publication, if an electronic version is available for free via the publisher
2.or within 6 months of publication in any other case.
3. Ensure open access via the repository to certain bibliographic metadata identifying the publication. This is needed for visibility, traceability and monitoring. It must be done in a standard format and include:

Advisory Boards

issemination and

exploitation o European Union or EU and Horizon 2020

Action List o Innovative technological, organisational and social solutions for FAIRer dairy and fruit and vegetable value CHAINS
o FAIRCHAIN

7 EDTUNGS Grant Agreement number: 101000723

o Publication date and length of embargo period if applicable
@ 3 persistent identifier

4, Aim to depasit at the same time the research data needed to validate the results in the deposited publicatien.
Other types of scientific publications, ie. not having gone through a classic publishing process, are not covered by the open access obligation. However, it is recommended to provide open access to these publications as well, whenever possible

Make sure to also take account of the further EU requirements applicable to all dissemination activities including peer-reviewed publications as well.

When planning a scientific publication, please consult the dissemination rules to ensure compliance with those toc.

Open Acess to research Data
According to the Project Grant Agreement Art. 29.3, Open Access to research data is not applicable. The moto of Open Data Science is " make your data as open as possible, as closed as necessary”.
These guidelines can help you answer to which extent are your Data FAIR. [#3h2020-tpl-oa-data-mgt-plan-annotated_en.pdf

FAIR stands for 1) Findable, 2) Accessible, 3) Interoperable and 4) Re-use

Figure 12 : lllustration of the project Wiki page providing information on Open Access policy
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11 Wiki Chapter 11: Ethics requirements

This section provides guidance about the processing of personal data in line with GDPR
requirements. Useful information can be found about categorisation of personal data and
associated risk categories (according to INRAE definition). From this page, partners can also
download the standard informed consent form of the project.

- Home  Changeyourpsssword  ProjectOffice  # EDTLNKS
Processing of Personal Data

ome

Check List to ensure compliance with GDPR

4y Dashboard

Project Guidelines /
Wik
- You must minimise the processing as far as possible (Art. 5 GDPR). This includes to collect only the data that you need to meet your research objectives.
‘ontacts & Consortium
« Are you able to justify why you need to collect and process such data to reach the objectives of the project?
* Can you modify the type of data that you are collecting? (i.e. instead of collecting information on the individual income, you can collect data on income category).

- Data minimisation also includes the extent to which the data may be accessed. further processed and/or shared. the purposes for which they are used, and the period for which they are kept:

egisters

« How lang do you plan to keep the data after the end of the project ifetime? As soon s your research data are no longer needed (or subject to an established retention period) personal data must be deleted in their entirety.
+ Are you going to transfer personal data to 2 praject partnar? If 5o, can you anonymise o pseudonymise the data before the transfer?
« Are you geing to transfer the personal datz to a Third Party 1o the project? If data have baen shared with partners or transferrad to third parties in the course of yaur project, you should ansure that they have deleted the data, unless they have 2 legitimate basis for retaining them.

roject Documents
dectings
visory Boards You can also read further guidance on Section I, IV and Xill of this document [£] h2020_hi_ethics-data-protection_en pdf

ister projects RURDG-07

sissemination and You must cbtain explicit consent for the data-procassing:
xploitation
« The individuals shall be given the opportunity to indicate clearly if they agree with the statement, for example by signing a consent form or ticking a text box. Offering the possibility to opt out should not be considered GDPR-compliant.
«ction List » Are you going to use data collected before the start of the project and for other purposes? If so, are these data directly linked to an identified person ( i.e postal or email address) and do you have the opportunity to obtain again an explicit consent 7
# EDIT UNKS A standard consent form is available here.

Besides, you must ensure that contact details of the DPO are made available to all the data subjects involved in your research. If there are no DPO for your organisation, indlude the contact details of the person involved i data handling,

You must alse keep record of the informed consent procedure and forms for auditing purposes.

This risk categories are proposed by INRAE, with impact level from 1 (= no risk] to 4 (high risk): here.

Figure 13 : lllustration of the project Wiki page providing information on processing of personal data in line with
GDPR requirements
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12 Conclusions

The proper implementation of procedures and guidelines described in the Project Wiki facilitates
the collaboration between the FAIRCHAIN partners. It also encourages and ensures the production
of high-quality project deliverables as well as a close progress monitoring, essential for a
programme to be successfully carried out.

The FAIRCHAIN collaboration platform is being developed since M1 and has been fully
implemented since the project kick-off, in November 2020. The web space is one of the most
important means of communication within the Consortium. Therefore, INRAE will carefully manage
the content and take care of updates whenever needed. However, partners should also have a
good knowledge of the project confracts as well as of the H2020 Annotated Model Grant
Agreement, on which these guidelines are based.

In case of contradiction, GA and CA supersede the Project Wiki.
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